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Do you want to use the law to make a difference?  

Are you passionate about social justice? 

If you want a fulfilling job with the opportunity to use your 

experience and skills to change peoples’ lives, then join us. 

 

Background Information 

LCNI is a regional not for profit that works for social justice in NI. 

Established in 1977 as a community law centre for the Belfast area in the 

1990s, LCNI expanded its services to cover the whole region. In 2021, 

Law Centre was winner in the Regional Legal Aid Firm/Not for Profit 

category in the Annual Legal Aid Lawyer of the Year Awards. 

LCNI uses a blend of legal, policy and education tools to work for social 

justice, with a focus on strategic litigation that brings about wider social 

change.  Recent strategic social security cases focused on the terminal 

illness rules, Bereavement Support, and the rights to benefit of people 

with pre-Settled Status. 

LCNI is a regional second-tier referral agency for the advice sector and we 

also provide assistance to the public in social welfare law.  We provide free, 

independent legal advice, casework and representation before the tribunals 

and courts, including in the higher courts.  We also deliver extensive 

training and information support to the advice network across NI.  This 

includes professional development training and webinars, Adviser Network 

Meetings, the Annual Social Security Law Conference and legal information 

resources.  LCNI also produces public legal information resources so that 

everyone understands their legal rights.  Through our policy research and 

advocacy, we seek to secure progressive change to law and policy, 

grounded in the direct experience of our clients.  We work collaboratively 

across the voluntary sector in NI to advocate for progressive social change. 

LCNI is Lexcel-accredited and regulated by the OISC.  The legal work of 

LCNI is led by the organisation’s Director of Legal/Senior Solicitor. 

As a charity, LCNI is registered with the Charity Commission NI and is 

governed by a Board/Management Committee, all of whom give their time 

and expertise freely in support of LCNI’s mission. 

About this role 

The LCNI’s work is interesting, challenging and deeply rewarding. We 

work to identify and pursue strategic litigation that seeks to achieve 

progressive social change.  We also focus on public legal education; 

research and policy advocacy and the development of future social justice 
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lawyers through academic partnerships and trainee schemes.  You will 

also be part of a wider network of law centres as LCNI is also a member 

of the Law Centre Network.  

We’re looking for a committed, enthusiastic and skilled professional to join 

us.  If you are self-motivated with the passion, skill and energy for 

affecting progressive social change, we’d love to hear from you.   

For more information and to download the application and monitoring 

form, please visit https://www.lawcentreni.org/careers 

 

General Candidate Information 

This post is permanent (subject to ongoing funding). The post may be 

filled by secondment of the successful candidate from their current post 

for a duration to be agreed by all parties and on LCNI terms.  LCNI will 

also consider requests for flexible working arrangements. 

A reserve list may be drawn up from this competition for a period of up to 

one year.  

Holiday entitlement is 24 days annually, building to a maximum of 30 

days.  This is in addition to 14 statutory and other days.  The leave year 

runs from April – March.  The successful candidate will be subject to a 

probationary period of 6 months which may be extended in accordance 

with LCNI policy. 

As this post may involve working with children and/or vulnerable adults, 

this post will be offered subject to Access NI vetting.  

Staff are currently working remotely in accordance with NI public health 

guidelines.   

If you would like to find out more about LCNI or this post, please contact 

owen.mccloskey@lawcentreni.org.  

 

Application Process 

 

• Closing date for receipt of applications: Tuesday 05 April at 

16:00 

• Anticipated interview dates: 13 or 14 April (subject to panel 

availability) 

 

https://www.lawcentreni.org/careers
mailto:owen.mccloskey@lawcentreni.org
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Please note the following important information about the application 

process: 

• Please complete the application form fully.  CVs are not accepted; 

• Please ensure that you give examples that demonstrate how you 

satisfy the relevant criteria, including relevant dates; 

• Please ensure that you remain within the word limit specified.  Any 

excess will be disregarded by the panel; 

• Please return your application form as a Word Document by email 

to the email address specified in the application form;  

• Applications received after the closing date will not be considered. 
 

 

 
 

 Job Description  
 
 

Job Title 
 
Job Purpose  
 
 
 
 
 
 
 
Location 
 
 
Salary 

Adviser & Tribunal Representative  
 
The Welfare Reform Support Project at Law Centre 
NI is funded by the Department for Communities to 
provide support to people impacted by changes to 
the social security system. Working as part of a 
team you will provide advice and manage your own 
case load providing representation before the 
Appeal Tribunal. 
 
LCNI, Belfast (with travel in Northern Ireland 
required) 
 
NJC SO1, commencing at £26,999 - £28,785 + 3% 
employer pension contribution 
 

Post 
 

35 hours per week 
 

Report to Project Manager  
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Contact with - Clients and the public  
- Legal professionals 
- Referral agencies, statutory and voluntary 

organisations 
- Northern Ireland Courts & Tribunal Service 
- Law Centre NI staff, volunteers, members, 

students and management committee 
- Funders 
 

 
*Note that this role description will be subject to review from time to time in line with 

the changing needs of the organisation. 

As this post may involve work with vulnerable adults, the Law Centre will offer the 

post subject to a satisfactory vetting report from Access NI.  

_________________ 
March 2022 

 
 

 
 

Person Specification    
 
Tribunal Representative 

 

 Essential Desirable 

Education/ 
qualifications and 
experience  

 

E1 Experience of providing 
representation in social 
security law gained in the last 
5 years and a recognised 
qualification in generalist 
advice (e.g., Certificate in 
Generalist Advice). 
 
                    OR  
 
Degree in law and 
experience of providing 
advice and representation in 
social security law gained in 
the last 5 years. 
 

D1 Experience of 
producing public legal 
information materials. 
 
D2 Experience of working 
to achieve law and policy 
reform. 

 



6 
 

Skills/Aptitudes                                              

 

E2 Excellent oral and written 
communication skills 
 
E3 Proficient in the use of 
information technology with 
the ability to organise own 
work and be administratively 
self-supporting 
 
E4 Ability to prioritise and to 
work effectively to tight 
deadlines and under pressure 
 
E5 Excellent interpersonal 
skills with ability to work 
independently on own 
initiative and collaboratively in 
a team to achieve the 
organisation’s objectives 
 

D3 Able to produce 
accurate and timely 
reports  

 
D4 Ability to identify legal 
and policy issues for 
strategic development 
and opportunities for 
influence   

 

Commitment E6 Commitment to the aims 
and values of Law Centre NI 

E7 Commitment to on-going 
professional development 

D5 Knowledge and 
understanding of role of 
the Law Centre and 
voluntary sector advice 
giving organisations 

Circumstances E8 Willingness to travel 
throughout Northern Ireland 
as required. 
 
E9 Current UK driving license 
with access to a car (note, 
this will be waived where 
applicants can demonstrate 
suitable alternative 
arrangements or in response 
to disability needs) 
 
E10 Available for occasional 
out of hours work in 
accordance with the 
requirements of the post 

 

                                          

As this post may involve work with vulnerable adults, the Law Centre NI will 

offer the post subject to a satisfactory vetting report from Access NI. 


